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1. HUONG DAN KHI NHAN PHONG

(7)) Ve viéc sir dung internet

@ Dich vu internet dugc thiét 1ap mién phi trong toan b toa nha nham muyc dich phuc vu
cho viéc hoc tip ciing nhu gitip cac ban thuan tién hon trong viéc lién lac vai gia dinh.
Vi gobi cudc han ché, cac ban tuyét d6i khong nén sir dung internet nhim muc dich
download game hay phim anh... dé tranh viéc 1am giam tc do internet ciing nhu anh
hudng dén viéc sir dung cua cac ban khac.

@ Ngoai ra, dbi v6i nhitng ban c6 nguyén vong sir dung internet vai toc do nhanh hon hoic
dung véi muc dich download phim anh giai tri c6 thé tw dang ky mang cé nhan.

® Theo Luat Nhat Ban vé viéc str dung internet, mdi ngay ban cé thé upload ti da 30 GB.
Ngoai ra, vi ky tdc xa dung Wi-Fi (mang khoéng day) nén cac ban khéng dugc dung
nhiing site P2P (mang ddng dang) vi kha ning c6 thé gay hai dén hé théng mang chung.

Trong trudng hop ¢b Y vi pham, cé thé s& b bit budc ngung viéc sir dung hé théng mang.

(£) Viéc sir dung chia khoa
Khi 1am mat chia khoé ban s& phai dong phi lam lai chia khoa ciing nhu phi thay ddi nén
hay cb gang gitr gin chia khoa can than
@D Khi c6 chia khoa dy phong : 5000 H
@ Khi khong cé chia khoa du phong va phai thay doi khoa cira : khoang15000
® Khi lam mat chia khod trén 2 1an va phai d6i khoé cira dé bao dam an ninh :
khoang 15000 [

(7) Théng béo vé dia chi lién lac khan cip
Trong truong hop khan cép ciing nhu khi can lién lac, nhan vién quan ly sé lién lac qua s6
dién thoai ctia ban. Tuy nhién, ddi véi nhiing ban chua ding ky dién thoai, hdy théng bao
V6i van phong quan Iy ngay khi c6 s dién thoai riéng.
(=) Luwu y trong phong
@ Khéng dé nguyén giay dép khi vao phong ciing nhur khdng dim manh Ién nén nha. Tuy
theo murc do vi pham s& bi bat bugc phai boi thuong.
@ Nghiém cam hat thudc trong phong. C6 thé hat thudc ¢ nhimg noi da dugc quy dinh .
Trong truong hop ¢b y vi pham hit thude trong phong, gay vét 6 ban noi twdong nha

hozc c6 dau hiéu chay sém ciing s& phai boi thuong.

2. Huéng dan trong sinh hoat

(77) Piéu cin hru y trong Ky tic x4



C6 ging tap théi quen chao hoi biang tiéng Nhat. Budi sang: Ohayo gozaimasu, budi trua:

Konnichiwa; Bubi téi: Konbanwa

() Vésinh phong riéng
Tap théi quen don dep, gitr gin vé sinh phong sach s&. O khu vuc bdn rira mt, ¢é géng lay toc it
nhét 1 1an/ 1 tuan dé dé phong dng thoat nudce bi tic nghén.
Lwu y: Véi nhitng truong hop sau day phai nhd dén cong ty méi truong, s& phai nop tién phi phat
sinh:
@ Thudng xuyén khéng giit gin vé sinh phong riéng
@ Truong hop bi xem 1a ngd doc thuc pham hay nhidm dich 1am anh huong dén mai

trrong chung toan ky tlc xa.

() Thiét bi trong phong
Trong vong 1 thang ké tir khi nhan phong, c6 thé yéu ciu nhan vién ddi lai thiét bi trong
phong néu bi hong. Tuy nhién sau d6 ban phai tu thay. Thiét bi c6 thé dbi lai dwoc: bong
deén , pin kho. ..

(=) Ving nha trong thoi gian dai
Trong truong hop di vang dai ngay vi Iy do du lich hay vé nuéc, can phai théng béo véi nhan
vién quan ly. Can luu y néu dén han déng tién nha, qua thoi gian dai khong lién lac duoc, c6
thé s& bi thu thém tién tré han.
(4) Vé viéc cho ngudi bén ngoai & lai
Trén nguyén tic, ngoai ngudi da dang ky, khong cho phép ngudi la & lai ky tlc x&. Tuy
nhién, & nhimg trudng hop cé biét dudi ddy, co thé dugc chip nhan vai didu kién phai xin
phép nhan vién quan ly:
@D Sy tam tri cua gia dinh (trong vong 1 tuan)
@ Ban be tir nugc ngoai dén tham (trong vong 1 tuan)
% Chi chap nhan trudng hop cuing giai tinh.
(1) Cach db rac
Can phai phan loai rac theo dung quy dinh
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Rac chay duwoc

V6 hop banh keo, hop khin gidy, thu tir khong can thiét...khong duoc xem 14 rac tai ché
ma tat ca duoc xép vao loai rac chay duoc. Géi, thi bong, thuc pham thira...ciing dugc
xem la rac chay dugc.

Chai nhya c6 mau: T4t ca chai lo nhya dung dau goi dau, bot giat, khay dung tring, hop

dung kem...déu 1a rac chay duoc.
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Réac khong chay dwoc

Lo xit, hop quet, bong dén, dao, chao ran khong dung dugc, vat dung 1am bang kim loai
c6 chidu dai dudi 30 cm, d6 dién co kich thudc nhd nhu may siy téc, 4m ndu nudc bang
dién, dao cao rau bang dién. ... dwoc xem la rac khong chay duoc. Hay bo nhiing loai rac
nay vao bich nilon, néu cé thé thi ¢ gang viét gidy dan ngoai bich la fEf& « /4>
(nguy hiém). Ban c6 thé hoi trung tdm tiép nhan rac tho dé biét cach phan loai chi tiét
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Réc tai nguyén téi sinh

Chai nhua, chai, lon, gidy bia céc-tdng, bao gidy, tap chi, sach, to roi, hop sita bang
gidy...dugc xem nhu rac tai nguyén tai sinh. Ngoai ra thi cac loai hop gidy khac duoc xir
1y nhu rac chay dugc. DI vai rac tai nguyén tai sinh ban c6 thé xir Iy nhu sau: véi hop
sira bang gidy: rira sach bén trong, ding kéo cit thanh tirng manh, véi gidy bia cac-tong:

gap gon lai khi dem vut. ..
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Rac ¢6 kich thude lon
Céc loai rac nhu futon, ban ghé, vali, gia treo quéan 4o... duoc xem 1a rac c¢6 kich thugc
I6n nén khong dugc dat ¢ noi vt rac. Vi khi vt bo nhirng vat dung nhu dd dién gia

dung, may vi tinh, man hinh... s& tbn phi nén céc ban hay lién lac dén trung tm thu gom

rac dé hoi rd hon vé gié ca cu thé nhé! Ngoai ra, khi vit nhitng loai rac ndy, can phai mua




phiéu xir 1y rac kich thudc 16n cua quan Ota dugc ban & cac combini.

(%) Céch sir dung 10 vi song
@  Luu y khi str dung 10 vi song.
@ Tranh viéc diing vuot qua muc quy dinh.
® Cb ging khong bo di trong luc dang sir dung 10 vi séng.
(Z7) Ve viéc sir dung khéng gian chung
D Tang 2 vatang 3
C6 thé st dung ban hoc & ting 2 hoic khong gian chung ¢ tng 3 nhung khéng dugc
mé nhac hoic gay tiéng dn vao ban dém dé tranh viéc gay anh hudong dén ngudi xung
quanh.
® Khdng mé nhac hoic gay tiéng dong & khu vuc khong gian chung thudc ting 2 va
tang 3.
® Khong dé vat dung riéng trén ban hoc & tng 2
Sau khi dung xong ban hoc & tang 2, hay don dep gon gang dé ngudi tiép theo c6
thé sir dung.
® Hay xin phép quan ly ky tic x4 khi muén té chirc an udng, tiéc ting...¢ khu virc
chung trén tang 3.
® Khi to chuc tiéc, hdy két thuc lac 20:30 va dén trude 21:00 phai don dep sach sé.
@ Noidatvatdungchung

Viéc dat vat dung noi khu vyc chung duoc
quy dinh cAm theo Luat Phong chéay chira
chéy. Tuyét d6i khong dé vat dung ca nhan
noi khu vuc chung. Viéc treo du ¢ khu vuc
hanh lang hoic khéng gian chung s& gay
anh huong cho nhiing ngudi xung quanh,
dic biét 1a gay can tre 16i thoét hiém nén

cac ban cd géng dem du vao phong nhé!




(#7)Vé hjp thu buu di¢n
Céch thuc mé hop thu buu dién sé dugc thdng bao khi nhan phong.

Céch thauc mo khoa cua | Phia bén phai lan

phong Phia bén trai lan

s6

bia chi cua Global Life | #{HZ& 5 : T114-0001

Higashi Jujo 1a : BRI RS 3-1-14

Ja—7 A7 ] A5 TE (HEE
)

English 3-1-14-room # ,
Higashi-Jujo, Kita-ku, Tokyo, Japan
postal code 114-0001

Khi chuyén noi &, dé khdng anh huéng dén ngudi vao sau, cac ban hdy thuc hién nhitng
thi tuc chuyén ddi dia chi noi nhan thu tir, buu pham & buu dién nhé!

Khi ¢6 thu tir, buu phdm, céc ban phai xudng sanh tang 1 dé truc tiép ky nhan. Ngoai ra,
V6i nhitng buu pham nang, cac ban phai tu xudng sanh, mé khoa dé ty ky nhan. Phong
quan ly s& khong giai quyét cho tirng c& nhan nén cac ban hay tu thuc hién viéc tiép nhan
buu pham, buu kién nhé!

Trong truong hop di vang s& c6 phiéu lién lac khi ving nha duoc dit trong hop thu, sau
d6 tu c& nhan s& ding ky dich vu tai chuyén phat. Ky tdc xé& c6 tong cong 54 phong nén
phong quan ly s& khdng thé nhan ky gui riéng cho tirng c& nhan nén céc ban phai tw minh
quan ly viéc thu nhan thu tir, buu pham.

O phan dién dia chi lién lac, néu chua c6 sé dién thoai, ngoai viéc ghi ho tén, nhét thiét

can phai ghi ré s phong.



3. Trinh tw khi chuyén nha

Thoi han Muc Luuy
Trudce ngay | Pon xin | Khi chuyén chd &, can phai dién don xin chuyén chd
chuyén nha 1| chuyénchdo | ¢ trudc khi don di truéce 1 théng tro 1én, bo vao hop

thang tré 1én

thu van phong quan ly va thong bao dy dinh chuyén
di vai nhan vién quan ly.

Luu y: Tir thoi gian ndp don cho dén 1 thang sau thi
c6 thé chuyén di.

Ngoai ra, trong trudng hop chuyén di khi chwa hét

hop ddng s& khong dugc hoan tra tién nha.

Trudc

ngay

chuyén di 1 tuan ~

Nhan vién sé

dén kiém tra

Cb gdng don dep phong gon gang nhu lic ddu nhan
phong. Viéc viit bo futon ciing nhur db dién gia dung

ngay hom trudc sau khi ban da | s& tén phi nén can hoi y kién nhan vién quan ly.
hoan tat viéc | Trong truong hop phong bi hu hong nhiéu sau khi sir
don phong dung s& bi yéu cau phai dong thém phi stra chita.
Trudc ngay | Tinh gid dién | Kiém tra va tinh toan gia dién nudc theo ngay. Hoa
chuyén di 2 ngay ~ | nuéc sau cing | don thanh toan s& dugc chuyén sau do va ban sé
Ngay chuyén di (gia theo ngay) | chuyén tién theo dia chi da dugc thong bao khi do.
Ngay chuyén di Tra lai chia | Tralai chia khoa phong vao ngay chuyén di. Yéu cau
khoa gui lai ca chia khoa du trir do c& nhan tu lam (néu

co).




4. Lién lac khan cap

(77) Lién hé nhan vién quan ly
Ngoai trudng hop khén cép, hay lién lac véi phong quan ly hoidc vin phong cong ty trong gid lam
viéc (9:00 ~ 18:00, tir thir 2 dén thir 6). Ngoai ra, thir 7, Cha Nhat va cac ngay 12 1a ngay nghi
dinh ky.

(£) Lién lac khén cap

Trudng hop khan cip hay lién lac v&i nhan vién cong ty theo dia chi dudi day:
7a—r3L NS
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5. HUONG DAN CAC TANG
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6. Bin db khu vurc xung quanh
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{. Bin db cac tuyén tau dién JR
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8. Bindb cac tuyén tau dién ngam
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